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IHOJOXEHHUE O BYXT'AJITEPUH

1. OO01ue MoJI0KEeHUSA

1.1. Byxranrepuss ABiIS€TCS CTPYKTYPHBIM MOJAPA3/ICICHUEM KpPaeBOIro
rOCYJIapCTBEHHOTO  OIOJKETHOTO  MPOQECCHOHAIBLHOIO  00pa30BaTEIbHOIO
yupexaeHus: «KaHCKHil TEXHOJIOTHUEeCKUH KOJUIEHK» (ajiee - KoK ).

1.2. byxranTepuio BO3TJaBIseT IJIABHBIM OyXraiaTep, Ha3HAYaeMbli Ha
JOJDKHOCTH MPUKA30M JUPEKTOpa KOJUIEKA.

1.3. Ha Bpems oTCyTCTBUS TJIaBHOTO OyXrajirepa pyKOBOJCTBO OyXxraiaTepuei
OCYIIECTBIISIET 3aMECTUTENb TJIABHOTO OyXrajiTepa Wi MHOE JIUI0, HA3HAUYEHHOE
JTUPEKTOPOM KOJLIIEIKA.

1.4. CorpynHuku OyXrajTepud Ha3HA4YalOTCS U  OCBOOOXKIAIOTCS  OT
3aHUMAEMOM JIOJDKHOCTH TPHKA30M JUPEKTOpa KOJUIeIKa IO MPEJCTaBICHUIO
TJIaBHOTO OyXrajiTepa.

1.5. T'naBHBIM Oyxranrep Ha3HA4YaeTCI M OCBOOOXKIACTCS OT 3aHUMAEMOM
JOJDKHOCTH MPUKA30M JTUPEKTOPa KOJUIEHKA.

1.6. B cBocii gesTeIbHOCTH OyXTaaTepusi PyKOBOIACTBYETCS:

- JICUCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuy M HOPMATUBHOW JIOKYMEHTAIUEW,
pacnpoCTpaHsIONIeiicss Ha NESITENBHOCTh OyXTalTepuu, CTaHAapTaMud B 00JlacTv
perynupoBaHus Oyxyuera;

- YCTaBOM KOJIJIEXKA;

- YYETHOU MOJINTUKOM;

- HACTOSIIIIAM ITOJI0KEHUEM;

- WHBIMU JIOKQJIbHBIMU aKTaMH KOJIJIE/IKA.

2. Crpykrypa

2.1. CTpyKTypy M IUTATHYIO YUCICHHOCTh OYXTaJITEPUU YTBEPKIAET TUPEKTOP
KOJUIE[Xa 1O MPEACTaBICHUIO TJIaBHOTO OyXraiaTepa.

2.2. Pacnipenenenue O0O0S3aHHOCTEH MEXKIy COTPYAHUKAMU OyXTanTepuu
IPOU3BOJIUTCS TJIABHBIM OYXTaJaTepOM.



2.3. CtpykTypa OyXrajitepuu npejcTaBieHa cleAyomuM o0pa3om:

I'napneii Oyxranrep

— N\

Beaywwii 3aMecTutenb Benympnit byxranrep 1 xateropnu
3KOHOMHCT FJIaBHOTO Oyxranrep byxrarrep 2 xareropuu
Oyxranrepa byxrantep

b

JxoHoMHCT 1 Crapumii kaccHp

KaTeTOpHH;
FKOHOMHCT ‘
Kaceup

2.4. B Oyxrantepuu BbIACIAIOTCS CIEAYIOLUIME OCHOBHBIE YUYACTKU yUeTa:
- YYeT IJIaHUPOBaHUs (PUHAHCOBO-XO35MCTBEHHOM AESITEIbHOCTH
Y TIOJITOTOBKU YKOHOMHYECKH OOOCHOBAHHBIX PACUETOB 3aTparT;
- COCTaBJIEHUE OYyXTaJNTEPCKON 1 HAJIOTOBOM OTYETHOCTH;
- YYET pacyeTOB CO CTYJAECHTAMHM IO CTHUIEHIUSAM U IIPOYUM BBITLJIATaM;
- y4YeT pacyeToB I10 3apadOTHOM IUIATE;
- YYET paCUETOB C MOJOTYETHBIMU JIULIAMH;
- y4eT He(pMHAHCOBBIX aKTHUBOB;
- YYET ACHEXKHBIX CPEJICTB;
- YYET pACUETOB C MOKYHATEISIMU;
- Y4eT pacyeToB C NOCTABLIMKAMU U MOAPSIAYNKAMM.

3. 3amaum

3.1. OcymecTBieHrne BHYTPEHHETO KOHTPOJISI COBEpIIaeMbIX (haKTOB
X035MCTBEHHOM KU3HU B MpeJieiax KOMIIETEHIIMNA COTPYAHUKOB OyXTalITepUH.

3.2. ®opMuUpOBaHUE TOTHOW W JOCTOBEPHOU MHGOPMAIIUU O NEITEIbHOCTH
OpraHu3alMid M €€ HMYIIECTBEHHOM IIOJIOKEHUHU, HEOOXOJAUMOW BHYTPEHHUM
MOJIB30BATENSIM OyXTanTepckoi ((hMHAHCOBOM) OTYETHOCTH - PYKOBOIUTEISM,
ydpeauTeNsiM, COOCTBEHHMKAM HMMYIIIECTBA OpPraHW3allid, a TaKXe BHEIIHUM
MOJIB30BATEISIM - KOHTPOJMPYIOIIMM OpraHaM H JIPYTUM  TI0JIb30BaTEIsIM
Oyxrantepckoi ((MHAHCOBOM) OTYETHOCTH.

3.3. Obecneuennie uHPpopManren, HeOOXOAUMONU BHYTPEHHUM U BHEITHUM
MOJIL30BATEISIM  OyXTalNTepCKOW OTYETHOCTH ISl KOHTPOJS 3a COOIOJeHHEM
3akoHomarenbcTBa Poccuiickon @enepanu NMpPU  OCYILIECTBJIEHUH  CHENOK,
cOOBITHH, omnepanuii, - CBA3aHHBIX C JICSITCIIBHOCTBIO
KOJUIE/Ka, WX IeJecO00pa3HOCThI0, HAIWYUEM M JBHKCHHEM HWMYIIECTBA H
00513aTeIBCTB, UCIIOJE30BAHIUEM MaTEPHAIILHBIX, TPYIOBBIX U ((DMHAHCOBBIX



PECYpCOB B COOTBETCTBHHU C YTBEPKACHHBIMA HOPMaMU, HOPMAaTUBAMH U
CMETaMH.

3.4. llpenorBpamieHue  OTpULATENBHBIX  PE3yIbTATOB  JIEATEIBHOCTU
KOJJIe[Ka W BBISIBICHHE BHYTPHXO3SIHCTBEHHBIX pPE3EPBOB OOECIICUECHUS ee
(UHAHCOBOM YCTOMYUBOCTH.

4. OyHKIUM

4.1. ®opmupoBaHHe  YYETHOM  TOJUTUKM B  COOTBETCTBHUH  C
3aKOHOJIaTEILCTBOM O OyXTaJITepCKOM ydeTe€ W HaJIOroOOJIOXKEHUU HUCXOJs W3
CTPYKTYphl ¥ OCOOCHHOCTEH JEeATEeIbHOCTH KOJUIeIXa, HEe0O0XO0AUMOCTU
obecrieueHus ee (PUHAHCOBOM YCTOMYUBOCTH.

4.2. PaboTa 1o TMOATOTOBKE W MPUHATHIO pabodero IiaHa cYeToB, (opMm
NEPBUYHBIX YUYETHBIX JIOKYMEHTOB, MPUMEHSEMbIX i1 odopmiieHHs (HaKToB
XO35IUCTBEHHOM KM3HU, PETUCTPOB OyXydeTa.

4.3. Paspabotka (GopM IOKYMEHTOB BHYTPEHHEH  OyXTajiTepcKoi
(buHAaHCOBOI) OTYETHOCTH.

4.4. OOecrieyeHue TMOpsAAKA MPOBEACHUS HMHBEHTapH3aluid akKkTUBOB U
0053aTENbCTB.

4.5. OOGecrieyeHue CcoOONMIOJIEHNUS TEXHOJIOTHMH O00pabOTKU OyXraiarepckon
uH(pOpMaIUU U NOPSAIKA JOKYMEHTOO0O0POTA.

4.6. HempepsIBHBINA y4eT aKTHBOB, 00S3aTEIBCTB, (PAKTOB XO35HCTBEHHOMN
KU3HH, ICTOYHUKOB (PMHAHCUPOBAHUS JACATEIHPHOCTA OPTaHU3AIHH, TOXOA0B, PACX0I0B,
WHBIX 00BEKTOB yUeTa, YCTAHOBJICHHBIX (heepATbHBIMU CTaHIAPTAMH.

4.6.1. CBoeBpeMeHHOE OTpaXCHHE Ha cyeTax Oyxydera oOmepaiuii,
CBSI3aHHBIX C JBIDKEHHEM OCHOBHBIX CPEJICTB, TOBapHO-MaTEPHAIBHBIX
IIEHHOCTEH M ICHEKHBIX CPEJICTB | T. .

4.6.2. Yder ce0ecTOMMOCTH TPOAYKIMU (paboT, yCIIyT), UCIIOTHEHUS CMET
pPacxoJioB, peanu3alyy MPOAYKIIMH, BBIMOTHEHUS padOT (YyCiIyr), pe3yibTaToB
NEATEIPHOCTH OpTaHM3allii, a TakkKe (PUHAHCOBBIX, PACUETHBIX M TPOUYUX
orepalui.

4.7. CBoeBpeMEHHOE U TMpaBUIbHOE O(OpPMIICHHE JOKYMEHTOB  JIJisi
OpraHu3alliK U BeJieHUs Oyxyuera, 00ecredeHue uX COXpaHHOCTH, 0hOpMIICHHUS
U CJa4d B YCTAHOBJICHHOM IOPSIIKE B apPXUB.

4.8. CocraBieHHME OKOHOMHYECKH OOOCHOBAaHHBIX IIJIaHOB (DHHAHCOBO-
XO3SIMCTBEHHOU JIESITEIbHOCTHU KOJUIEKA.

4.9. OOecrieueHne CBOECBPEMEHHBIX W TOJHBIX PACYETOB MO 3apabOTHOM
miare.

4.10. TlpaBwibHOEC HAYUCICHHE M TIEPEUMCIICHHUE HAJIOTOB M COOpPOB B
OIO/KETHI, CTPAXOBBIX B3HOCOB B TOCY/IAapCTBEHHBIE BHEOIOHKETHBIC (OHJIBI,
miaTexe B 0aHKH, CpeJCTB Ha (PMHAHCHPOBAHUE KAIMUTAIBHBIX BIIOKCHHUH H T. 1.

4.11. [loramieHrue B YCTaHOBJIEHHBIE CPOKH 3aJ0JDKEHHOCTEW MO pacueraMm ¢
MOCTABITUKAMH U TTOAPSTINKAMH.



4.12. KoHTpoJb 32 palliOHAJIbHBIM UCTIOJIb30BAaHUEM OFOKETHBIX CPEJICTB.

4.13. Yuactue Hapsay C APYTUMHU CIIY>KOaMH B MPOBEICHUH YKOHOMUYECKOTO
aHaiIu3a XO3SIMCTBEHHO-(PMHAHCOBOM JESATEIBHOCTH KOJUIEIXAa 10 JaHHBIM
OyXTaJITepCKOro yuyeTa U OTYETHOCTH B LIEJISAX BBISBICHUSI BHYTPUXO3SIICTBEHHBIX
PE3epBOB, YCTPAHEHUS MOTEPh U HEIPHEKTUBHBIX 3aTparT.

4.14. Yyactue B 0ohOpMJIICHHHM MaTepHaJOB IO HEIOCTadyaM M XHUIIEHUSIM
JICHEXKHBIX CPEACTB W TOBAPHO-MATEpUANIbHBIX IIEHHOCTEW, mepenaya B
HEOOXOIUMBIX CITydasiX 3TUX MAaTepUaJOB B CIIE/ICTBEHHbBIC U Cy/I€OHbIE OPTaHBbI.

4.15. OOecnedyeHHe CTPOrOro COOMIOJICHUS CMET aIMHUHHCTPATHBHO-
XO3SUCTBEHHBIX U JPYTMX PACXOJ0B, 3aKOHHOCTH CIHCAHHUS CO CYETOB
OyXTaJTepCcKOro yuera HeAocTad, IEOMTOPCKOM 3aJ0JDKEHHOCTH W APYTHX
OTEPb,

4.16. KoHTpOJb KacCOBOW AMCITUIUIMHBI YTIIOJTHOMOYEHHBIMU COTPYIHUKAMU
OyxranTepuu B TIpeAeliax KOMIICTEHIIUH, YCTAaHOBJICHHOW JOJKHOCTHOU
MHCTPYKIMEN U nonoxeHnssmu banka Poccun.

4.17. CocraBneHue OajlaHca ¥ OMEPATUBHBIX CBOJHBIX OTYETOB O JOXOJaX U
pacxojax CpeiacTB, 00 HMCHOJIb30BaHUM OIOJKETa, APYrod OyXralTepckod u
CTATUCTUYECKON OTUYETHOCTH, MPEJCTABICHUE WX B YCTAHOBIICHHOM IIOPSIKE B
COOTBETCTBYIOIIHE OPTAHEI.

4.18. PaccmoTpeHre W BHU3UPOBAaHUE TJIABHBIM OyXTajaTepoM CIIyXKallux
OCHOBAaHWEM I TPUEMKH H BBIJAYU JICHSKHBIX CPEJCTB, IOTOBOPOB U
COTJIAIICHHUH, 3aKIFOYaeMBIX KOJIICIKEM Ha TMOJyYeHWE WM OTITYCK TOBapHO-
MaTepHaNbHBIX IIEHHOCTEH MW Ha BBHIIOJHEHHE pabdOT MW YCIyr, a TakKe
JOKYMEHTOB, YCTAHOBJIEHHBIX B COOTBETCTBHUH C ITyHKTaMH 4.2-4.3 HacTOAILIETO
MTOJIOKEHUS.

5. IlpaBa

5.1. byxrantepus UMeeT cieyoume npasa.

5.1.1. TpeboBaTh OT BceX NOAPA3JACICHUN OpraHU3aAUU COOJIOCHUS
nopsiika oopMIIEHHs ONepaludid U TMPEACTaBICHUS B YCTAHOBJICHHBIE CPOKHU
HEO0OXOJAMMBIX JOKYMEHTOB U CBEJICHU.

5.1.2. TpeGoBaTh OT PYKOBOAMTENEH CTPYKTYPHBIX MOIpa3AeieHUI KOJJIeIKa
U OTHAEJbHBIX CIELHAIMCTOB MPUHATUS MEp, HANpaBJiCHHBIX Ha oOecreueHue
MpaBUJILHON OpraHu3anuu Oyxyuera.

5.1.3. BHocuTh mNpemsioKeHUs PYKOBOACTBY KOJJIEIX,a O TMPHUBICYECHUU K
MaTepualbHOW M JIUCHUIIMHAPHOW OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI[ TIO
pe3ynbTaTam NpOBEPOK.

5.1.4. He npuHMMaTh K HCIOJIHCHHIO U O(GOPMIICHUIO ITOKYMEHTHI IIO
ornepauusM, KOTOpbIE MPOTHBOpPEYAT 3aKOHOJATEIbCTBY W YCTAHOBIEHHOMY
MOPSIIKY MPUEMKH, XPAHEHUS M PAaCXOJIOBaHUs JEHEXKHBIX CPENCTB, TOBAPHO-
MaTtepuanbHBIX W Apyrux lleHHocTel, a Takke 0€3 COOTBETCTBYIOIIETO
pacnopsKEHUs IUPEKTOPA KOJIIEIKA.

5.1.5. Bectu mepenucky mo BOIMpocaM OyXrajaTepCKOro y4eTa M OTYETHOCTH,
a TaKke JPYruM BOIpPOCaM, BXOJSALIMM B KOMIETEHLHIO OyXrajaTepuu U He



TPEOYIOIIUM COTJIACOBAHUS C TUPEKTOPOM KOJIIEIKA.

5.1.6. TlpencraBUTensCTBOBaTh B YCTAHOBJIEHHOM MOPSAKE OT HMMEHU
KOJUIeJKa 10 BOMPOCAaM, OTHOCSIIMMCS K KOMIETEHIMU OyXrajaTepuu, BO
B3aMMOOTHOIICHUSIX C HAJIOTOBbIMU, (DMHAHCOBBIMU OpraHamMHu, OpTraHaMH
roCyJapCTBEHHBIX  BHEOIOJDKETHBIX  (OHAOB,  OaHKaMH,  KPEIAUTHBIMHU
YUPEKJACHUSIMHU, UHBIMU TOCYJAPCTBEHHBIMU OPraHU3aIUsIMU, & TaAKKE JPYTUMU
OpraHu3alUsIMH, YIPEKICHUSIMU.

5.1.7. Tlo coriiacoBaHuIO C PYKOBOJUTEIEM KOJUIEI XA IPUBJICKATh SKCIIEPTOB
U CIEUUAJTUCTOB B 00JacTH OyXTalTEepCKOTO YydeTa HJisi KOHCYJIbTaIluH,
MOJIFOTOBKY 3aKJIFOYEHHUM, pEKOMEHIAIUI U MPEIJIOKEHUH.

5.1.8. JlaBath yKa3zaHHUS CTPYKTYpPHBIM MOAPA3ACICHUAM KOJJIEKA IO
BOIIPOCAaM, OTHOCSIIIMMCSI K KOMIIETEHIIMM OyXTalTEepUH U BBITEKAIONIUM U3
byHKIU, KOTOpBIE TepeuncaeHbl B HacToseM [logoxeHunn.

5.1.9. TpeOoBaTh u MOMy4aTh MaTepHabl, HHOOPMALINIO, HEOOXOIUMBIE IS
JEeATENBHOCTH OyXTalTepuu, OT CTPYKTYPHBIX NMOAPA3ACIICHUNA KOJUIEIKA.

5.1.10.006pamarbcst ¥ MOJIy4aTh OT CTPYKTYPHBIX TOAPA3ICICHUN KOJIJISIKA,
rOCyAapCTBEHHBIX NPEINPUATUN U YUPEKICHUNA HEOOXOAMMYIO METOJUYECKYIO,
MPaBOBYIO M KOHCYJIbTALIMOHHYIO TIOMOIIb B BBITOJHEHHUH 33]1a4, BO3JIO)KEHHBIX
Ha OyXTaJITEpHIO.

5.1.11.]]aBaTh pa3bsCHEHHUS M PEKOMEHJALUM MO BOMPOCaM, BXOJAIIUM B
KOMIIETEHIIUIO OYXTaJITEPUH.

5.2. I'maBHbI# OyXTanrep UMeeT CIeayIOIne MpaBa.

5.2.1. B cnydae oOHapyXeHHsS HE3aKOHHBIX JCHCTBUN TOJDKHOCTHBIX JIUIY
JOKJIa/IbIBATh O HUX JUPEKTOPY KOJUIEHKA U1l IPUHITHS MED.

5.2.2. BHOCUTh TPENJIOKEHUS JUPEKTOPY KOJUIeIKa O TepeMenieHun
COTPYJHUKOB OyXraJTepuu, UX MOOUIPEHUH 32 YCIEHIHYI0 pabdoTy, a TaKxke
MPEMIOKEHUST O HAJNOKEHWM JIHUCLHMUIUIMHAPHBIX B3BICKAHUN Ha COTPYAHHKOB,
HapyILIAKIIUX TPYAOBYIO IUCLHHILINHY.

5.2.3. CornacoBbIBaTh C IUPEKTOPOM BOMPOCHI Ha3HAUYCHHUS, YBOJIBHEHUS U
NepEeMEILEHHS COTPYAHUKOB OyXTaJITepUH.

5.2.4. TlpuMeHsITh TIO COTJIACOBAHMIO C JAUPEKTOPOM KOJUIE/DKA MEPbI
noouipeHus: Ju00 Mepbl B3bICKaHUSA. Mepbl B3bICKAHUS MOTYT TNPUMEHSTHCS
TOTJa, KOrja COTPYAHUK OyXrajaTepuu NOBTOPHO JOMYCTHUII OIIMOKY, IPUBEIIIYIO
K (pMHAaHCOBBIM MOTEPSM JJI1 OpraHU3aLUH, TUO0 JONYCTUI YTEUKYy HH(OpMaLny,
HOCSIICH KOHPUACHITUATBHBINA XapaKTep.

5.2.5. [IpencraBnsaTh pasHOINIAcHs JUPEKTOPY KOJUIEIXKa B OTHOILIECHUH
BEJICHUS OyXydeTa.

5.2.6. PykoBO/CTBOBAThCS MUCHMEHHBIMU  PACMOPSDKEHUSIMU  TUPEKTOpa
KOJUIeKa B CJIy4ya€ BO3HMKHOBEHHUS PAa3HOINIACUNA MEXKIY PYKOBOIUTENIEM U
IJIaBHBIM OyXTrajTepoM B OTHOLIEHUU BeJEeHUs OyXyuera.

5.2.7. TpeboBaHusi OyxraJTrepuu B 4acTH MOpsaKka oOpMIICHHS orepaluui u
MPEACTABICHUS] B OyXraaTepur0 HEOOXOAUMBIX JIOKYMEHTOB M CBEICHUU

SIBIITIOTCS 00SI3aTCIIBHBIMU JIJIS1 BCEX TOJIpa3e/ICHUI KOJIISIKA.
6. OTBeTCTBEHHOCTH



6.1. CorpynHuku OyXraiaTepud HECyT OTBETCTBEHHOCTh 3a HaJJIexallee U
CBOEBPEMEHHOE  BBINMOJHEHUE (QYHKUUNA, MNPEAYCMOTPEHHBIX  HACTOSAIIUM
MOJIOKEHUEM, B Ipesiesiax 00sS3aHHOCTEN, BO3JI0KEHHBIX HA HUX JOJKHOCTHBIMU
MHCTPYKIUSIMUA U HETIOCPEICTBEHHBIMU PYKOBOAUTEISIMH.

7. 3akaouuTeIbHbIE MOJIOKEHHS

7.1. JlaHHBIH TOKYMEHT JIEUCTBYET JI0 €ro mepecMoTpa.
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